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I. Activities of the General Meeting of Shareholders in 2018
Information about General Mandates of the annual General Meeting of Shareholders (including General Mandates approved under consulting shareholders via a ballot)

	No
	General Mandate No.
	Date
	Content

	1
	40/ NQ – DHDCD/ CIAS
	04 Apr 2018
	- General Mandate 2018 of Cam Ranh International Airport Services Joint Stock Company (CIAS)

	2
	59/ NQ – DHDCD/ CIAS
	12 Jun 2018
	- General Mandate 2018 (consulting shareholders via a ballot) on approval of requests of shareholders of Airport Services Joint Stock Company (ASG) on enhancing ownership rate of ASG at Cam Ranh International Airport Services Joint Stock Company to 51% of charter capital without tender offer


I. Board of Directors 

1. Information about members of Board of Directors for term of 2017 – 2022

From 01 / 01 / 2018 to 31 / 12 / 2018, the Board of Directors held 08 meetings to review and approve the contents in the competence of the Board of Directors

Information about members of the Board of Directors on 31 / 12 / 2018 

	No.
	Member of Board of Directors 
	Title
	Date of becoming/ no longer member of Board of Directors 
	Attendance
	Rate
	Reason for not attending

	1
	Mr. Truong Minh Hoang
	Chair of Board of Directors 
	09 Mar 2017
	08 / 08
	100%
	

	2
	Mr. Dong Luong Son
	Member of Board of Directors
	09 Mar 2017
	08 / 08
	100%
	

	3
	Mr. Nguyen Van Thang
	Member of Board of Directors 
	09 Mar 2017
	08 / 08
	100%
	

	4
	Mr. Ly Lam Duy
	Member of Board of Directors 
	09 Mar 2017
	08 / 08
	100%
	

	5
	Mr. Khong Minh Dung
	Member of Board of Directors 
	09 Mar 2017
	08 / 08
	100%
	


2. Supervision activities of the Board of Directors on the Management Board 

3. Other activities of sub-boards of the Board of Directors 

4. Board Resolutions/ Decisions
	No.
	Board Resolution/Decision No.
	Date
	Contents

	1 
	06/ NQ – HDQT/ CIAS
	13 Jan 2018
	- Adjustment of dividend payment 2017 and 1st dividend advance in 2017

	2 
	07/ QD – HDQT/ CIAS
	13 Jan 2018
	- Board resolution on setting up Branch of Cam Ranh International Airport Services Joint Stock Company in Chu Lai

	3 
	07A/ QD – HDQT/ CIAS
	13 Jan 2018
	- Appointing Head of Branch of Cam Ranh International Airport Services Joint Stock Company in Chu Lai

	4 
	08/ NQ – HDQT/ CIAS
	13 Jan 2018
	- Board of Directors on adjustment of payroll 2017 and provision for salary 2018

	5 
	14/ NQ – HDQT/ CIAS
	23 Feb 2018
	- Board of Directors on record date of shareholder list enjoying right of attending annual General Meeting of Shareholders 2018 and time, place to hold annual General Meeting of Shareholders 2018

	6 
	19/ NQ – HDQT/ CIAS
	28 Feb 2018
	- Board of Directors on 2nd dividend advance 2017 and implementation of plan on share issue for 2nd dividend payment 2017

	7 
	21/ QD – HDQT/ CIAS
	28 Feb 2018
	- Board of Directors appointing Deputy Director of Cam Ranh Cargo Terminal

	8 
	25/ NQ – HDQT/ CIAS
	09 Mar 2018
	- Board of Directors on nominating a consultant for building project for Cargo Terminal and area to handle packages of CIAS at Cam Ranh International Airport Services Joint Stock Company

	9 
	27/ NQ – HDQT/ CIAS
	13 Mar 2018
	- Board resolution on time, place to hold annual General Meeting of Shareholders and statements of Board of Directors to submit annual General Meeting of Shareholders 2018

	10 
	28/ NQ – HDQT/ CIAS
	13 Mar 2018
	- Board resolution on payroll 2018 of the Company; appoint Secretary of Board of Directors 

	11 
	37A/ QD – HDQT/ CIAS
	30 Mar 2018
	- Board Decision on appointing Secretary of the Board of Directors 

	12 
	43/ NQ – HDQT/ CIAS
	09 Apr 2018
	- Board resolution on plan for remaining dividend payment 2017

	13 
	46/ QD – HDQT/ CIAS
	19 Apr 2018
	- Board resolution on setting up Branch of Cam Ranh International Airport Services Joint Stock Company in Phu Cat

	14 
	47/ QD – HDQT/ CIAS
	19 Apr 2018
	- Appointing Head of Branch of Cam Ranh International Airport Services Joint Stock Company in Phu Cat

	15 
	48/ QD – HDQT/ CIAS
	29 Apr 2018
	- Board resolution on no longer cum other position of secretary of Board of Directors 

	16 
	50/ QD – HDQT/ CIAS
	03 May 2018
	- Board resolution on approving results of share issue for dividend payment; change in Business Registration Certificate and amending Charter of the Company and additional listing and depository at Vietnam Securities Depository and on Hanoi Stock Exchange 

	17 
	53/ NQ – HDQT/ CIAS
	08 May 2018
	- Board resolution (consulting shareholders via a ballot) on approval of requests of shareholders of Airport Services Joint Stock Company (ASG) on enhancing ownership rate of ASG at Cam Ranh International Airport Services Joint Stock Company to 51% of charter capital without tender offer

	18 
	56/ QD – HDQT/ CIAS
	16 May 2018
	- Board resolution on change in company name and supplement of business line of Cam Ranh Airport Co., Lted

	19 
	62/ NQ – HDQT/ CIAS
	02 Jul 2018
	- Board resolution on selecting an auditing unit to review the financial statement of CIAS in the period of 2018 – 2020

	20 
	73/ NQ – HDQT/ CIAS
	13 Jul 2018
	-  Board resolution of the meeting held on 13 / 07 / 2018

	21 
	74B/ NQ – HDQT/ CIAS
	23 Jul 2018
	- Board resolution on approving the plan on investment outside the Company

	22 
	76/ NQ – HDQT/ CIAS
	31 Jul 2018
	- Board decision on appointing Director of CIAS

	23 
	77C/ NQ – HDQT/ CIAS
	29 Aug 2018
	- Board resolution on approving the business plan

	24 
	79/ QD – HDQT/ CIAS
	31 Aug 2018
	- Board decision on reappointing Deputy Director of the Company

	25 
	83/ NQ – HDQT/ CIAS
	10 Oct 2018
	- Board resolution on approving the first conversion of bonds into shares and making payment for the bond yield; change in the Business Registration Certificate and amending the Charter of the Company; change in the Certificate of stock registration and registration for listing shares on HNX

	26 
	85/ NQ – HDQT/ CIAS
	10 Oct 2018
	- Board resolution on lending capital

	27 
	87/ NQ – HDQT/ CIAS
	12 Oct 2018
	- Board resolution on appointing Deputy Director of CIAS and setting up Branch of the Company in Lao Cai

	28 
	88/ QD – HDQT/ CIAS
	12 Oct 2018
	- Board decision on appointing Deputy Director of the Company

	29 
	89/ QD – HDQT/ CIAS
	12 Oct 2018
	- Board decision on appointing Deputy Director of CIAS and setting up Branch of the Company in Lao Cai

	30 
	91/ QD – HDQT/ CIAS
	24 Oct 2018
	- Board decision on approving the results of the first conversion of bonds into shares and making payment for the bond yield; change in the Business Registration Certificate and amending the Charter of the Company

	31 
	95/ QD – HDQT/ CIAS
	07 Nov 2018
	- Board decision on approving the Chief Accountant 

	32 
	99B/ QD – HDQT/ CIAS
	21 Nov 2018
	- Board decision on approving Head of Lao Cai Branch of CIAS

	33 
	103/ NQ – HDQT/ CIAS
	07 Dec 2018
	- Board resolution on lending capital

	34 
	106/ NQ – HDQT/ CIAS
	07 Dec 2018
	- Board resolution on lending capital and extending the capital borrowing contract for subsidiaries

	35 
	108B/ NQ – HDQT/ CIAS
	21 Dec 2018
	- Board resolution on approving the plan on VIP guest picking up service

	36 
	110/ NQ – HDQT/ CIAS
	26 Dec 2018
	- Board resolution on approving the plan on investment in innovating C Department and setting up a business premises of CIAS in Nha Trang

	37 
	111/ QD – HDQT/ CIAS
	26 Dec 2018
	- Board decision on a business premises of CIAS in Nha Trang


III. Supervisory Board 
1. Information on members of the Supervisory Board:

	No.
	Member of Board of Supervisors
	Title
	Date of becoming/no longer member of Board of Supervisors
	Attendance
	Rate
	Reasons for absence

	1
	Nguyen Thi Le Hang
	Head of Supervisory Board  
	09 Mar 2017
	01
	100%
	

	2
	Nguyen Thi Bich Ngoc
	Member of Supervisory Board 
	09 Mar 2017
	01
	100%
	

	3
	Nguyen Viet Hong
	Member of Supervisory Board
	19 Aug 2017
	01
	100%
	


2. Supervision of the Supervisory Board on the Board of Directors, Management Board and shareholders

3. Operation cooperation between the Supervisory Board, Board of Directors, Management Board and managers 

4. Other activities of the Supervisory Board (if any): None

IV. Training on corporate governance

V. List of connected persons/ institutions of the listing company based on clause 34, article 6 in Securities Law and transactions of the connected persons of the Company with the Company 

1. List of the connected persons/institutions of the Company
	No.
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Date of becoming connected persons/ institutions
	Date of no longer being connected persons/ institutions
	Reasons

	1 
	Airfield Services Joint Stock Company (ASG)
	
	
	05 / 09 / 2018
	
	Holding company 

	2 
	Aviation Ground Services (AGS)
	
	
	30 / 12 / 2015
	
	Subsidiary

	3 
	Cam Ranh Aviation Trading One Member Liability Company Limited
	
	
	27 / 02 / 2018
	
	Subsidiary

	4 
	Cam Ranh Cargo Terminal Limited Company
	
	
	06 / 06 / 2018
	
	Subsidiary

	5 
	Mr. Truong Minh Hoang
	
	Chair of Board of Directors 
	09 Mar 2017
	
	Appointed as Chair of Board of Directors

	6 
	Mr. Dong Luong Son
	
	Member of Board of Directors 
	06 May 2009
	
	Appointed as Member of Board of Directors

	7 
	Mr. Nguyen Van Thing
	
	Member of Board of Directors 
	09 Mar 2017
	
	Appointed as Member of Board of Directors

	8 
	Mr. Ly Lam Duy
	
	Member of Board of Directors 
	09 Feb 2016
	
	Appointed as Member of Board of Directors

	9 
	Mr. Khong Minh Dung
	
	Member of Board of Directors 
	09 Mar 2017
	
	Appointed as Member of Board of Directors

	10 
	Nguyen Thi Le Hang
	
	Chief of Supervisory Board  
	09 Mar 2017
	
	Appointed as Chief of Supervisory Board  

	11 
	Nguyen Thi Bich Ngoc
	
	Member of Supervisory Board 
	09 Mar 2017
	
	Appointed as member of Supervisory Board  

	12 
	Nguyen Viet Hong
	
	Member of Supervisory Board
	19 Aug 2017
	
	Appointed as member of Supervisory Board  

	13 
	Pham Quang Minh
	
	Director
	01 / 08 / 2018
	
	Appointed as  Director

	14 
	Le Minh Lam
	
	Deputy Director
	01 / 09 / 2018
	
	Appointed as Deputy Director

	15 
	Ly Quoc Trung
	
	Deputy Director
	12 / 10 / 2018
	
	Appointed as Deputy Director

	16 
	Do Huu Anh Lien
	
	Chief Accountant 
	02 Nov 2018
	
	Appointed as Chief Accountant 


2. Transactions between the Company and the Company’s connected persons or between the Company and major shareholders, PDMRs, PDMRs’ connected persons
3. Transactions between the PDMRs of the listing company, PDMRs’ connected persons and subsidiaries, the companies controlled by the listing company: None

4. Transactions between the Company and other subjects: None
4.1 Transactions between the Company and the company whose members of Board of Directors, Supervisory Board and Directors (General Directors) have been founding members or members of Board of Directors, Directors (General Directors) in recent 3 years
	No
	Name of individuals/ institutions
	Relationship with the Company
	Headquarter address 
	Trading time
	Board resolution No.
	Number of shares held after the transaction
	Note

	1
	Aviation Ground Services (AGS)
	Mr. Truong Minh Hoang – Chair of Board of Directors cum member of Board of Directors of AGS; Mr. Ly Lam Duy – member of Board of Directors of CIAS cum member of Board of Directors of AGS
	Cam Ranh Airport, Cam Nghia Ward, Cam Ranh City, Khanh Hoa Province
	08 / 11 / 2018
	106 / NQ – HDQT / CIAS
	0
	

	2
	Cam Ranh Aviation Trading One Member Liability Company Limited
	Mr. Truong Minh Hoang – Chair of Board of Directors of CIAS cum Chair of CATC
	Cam Ranh Airport, Cam Nghia Ward, Cam Ranh City, Khanh Hoa Province
	03 / 12 / 2018
	106 / NQ – HDQT / CIAS
	0
	


4.2 Transactions between the Company and the company whose connected persons of members of Board of Directors, Supervisory Board and Directors (General Directors) are members of Board of Directors, Directors (General Directors)

4.3 Other transactions of the Company (if any) which may bring material or immaterial benefits to members of Board of Directors, Supervisory Board, Directors (General Directors)

VI. Share transactions of PDMRs and PDMRs’ connected persons 

1. List of PDMRs and PDMRs’ connected persons
	No
	Name
	Trading account (if any)
	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Note

	1
	Truong Minh Hoang
	
	Chair of Board of Directors 
	307,750
	

	
	Truong Van Tuan
	
	Connected person
	0
	

	
	Nguyen Thi Tam
	
	Connected person
	0
	

	
	Nguyen Thi Anh Phuc
	
	Connected person
	0
	

	
	Truong Nguyen Bao
	
	Connected person
	0
	

	
	Truong Bao Minh
	
	Connected person
	0
	

	
	Truong Thi Minh Hang
	
	Connected person
	0
	

	2
	Dong Luong Son
	
	Member of Board of Directors 
	156,625
	

	
	Nguyen Thi My Kim
	
	Connected person
	0
	

	
	Dong Son Lam
	
	Connected person
	0
	

	
	Dong Son Hiep
	
	Connected person
	0
	

	
	Dong Van Nang
	
	Connected person
	0
	

	
	Ngo Thi Tam
	
	Connected person
	0
	

	
	Dong Thi Luong Hoa 
	
	Connected person
	0
	

	
	Dong Luong Hai Binh
	
	Connected person
	0
	

	
	Dong Luong Hai 
	
	Connected person
	0
	

	3
	Ly Lam Duy
	
	Member of Board of Directors 
	45,625
	

	
	Ly Thai Long
	
	Connected person
	0
	

	
	Tran Minh Nga
	
	Connected person
	0
	

	
	Ly Diem My
	
	Connected person
	0
	

	4
	Khong Minh Dung
	
	Member of Board of Directors 
	58,000
	

	
	Khong Vu Ky
	
	Connected person
	0
	

	
	Chu Hai Ha
	
	Connected person
	0
	

	
	Khong Thi Tam Hang
	
	Connected person
	0
	

	
	Khong Thi Huyen
	
	Connected person
	0
	

	5
	Nguyen Van Thing
	
	Member of Board of Directors 
	31,750
	

	
	Nguyen Xuan Mai
	
	Connected person
	0
	

	
	Nguyen Thi Minh
	
	Connected person
	0
	

	
	Nguyen Huy Thong
	
	Connected person
	0
	

	
	Nguyen Thi Thanh
	
	Connected person
	0
	

	
	Nguyen Thi Thuy
	
	Connected person
	0
	

	
	Nguyen Tuan Bao
	
	Connected person
	0
	

	
	Nguyen Si Phu
	
	Connected person
	0
	

	6
	Nguyen Thi Le Hang
	
	Head of Supervisory Board 
	41,625
	

	
	Do Ta Hop
	
	Connected person
	0
	

	
	Nguyen Van Dinh
	
	Connected person
	0
	

	
	Trinh Thi Gai
	
	Connected person
	0
	

	
	Do Van Ha Le
	
	Connected person
	0
	

	
	Do Van Ha Phuong
	
	Connected person
	0
	

	
	Nguyen Thi Le Chi
	
	Connected person
	0
	

	
	Nguyen Viet Hung
	
	Connected person
	0
	

	7
	Nguyen Thi Bich Ngoc
	
	Member of Supervisory Board 
	152,625
	

	
	Le Hong Trang
	
	Connected person
	0
	

	
	Le Nguyen Hoang Tran
	
	Connected person
	0
	

	
	Le Nguyen Hoang Anh
	
	Connected person
	0
	

	
	Nguyen Van Chieu
	
	Connected person
	0
	

	
	Tran Thi Bac
	
	Connected person
	0
	

	
	Nguyen Duyen Khanh
	
	Connected person
	0
	

	8
	Nguyen Viet Hong
	
	Member of Supervisory Board 
	0
	

	
	Tran Phuong Nhung
	
	Connected person
	0
	

	
	Nguyen Quoc Hung
	
	Connected person
	0
	

	
	Nguyen Tran Duc Duong
	
	Connected person
	0
	

	
	Nguyen Thi Yen
	
	Connected person
	0
	

	
	Nguyen Thi Anh
	
	Connected person
	0
	

	
	Nguyen Hong Son
	
	Connected person
	0
	

	
	Nguyen Xuan Hai
	
	Connected person
	0
	

	9
	Pham Quang Minh
	
	Director
	2,250
	

	
	Pham Quang Thuan
	
	Connected person
	0
	

	
	Luong Thi Phan
	
	Connected person
	0
	

	
	Pham Xuan Hai
	
	Connected person
	0
	

	
	Pham Tran Khanh Linh
	
	Connected person
	0
	

	
	Pham Tran Phuong Linh
	
	Connected person
	0
	

	10
	Le Minh Lam
	
	Deputy Director
	1,250
	

	
	Bui Thi Phuc Duy
	
	Connected person
	0
	

	
	Le Phuc Tram Anh
	
	Connected person
	0
	

	
	Le Phuc Thuy Anh
	
	Connected person
	0
	

	
	Le Minh Son
	
	Connected person
	0
	

	
	Tran Thi Xe
	
	Connected person
	0
	

	11
	Ly Quoc Trung
	
	Deputy Director
	0
	

	
	Ly Chi Hoc
	
	Connected person
	0
	

	
	Nghiem Thi Vu
	
	Connected person
	0
	

	
	Ly Thu Hien
	
	Connected person
	0
	

	
	Ly Kim Chi
	
	Connected person
	0
	

	
	Tran Minh Hieu
	
	Connected person
	0
	

	
	Ly Tran Gia Minh
	
	Connected person
	0
	

	
	Ly Tran Gia Anh
	
	Connected person
	0
	

	12
	Do Huu Anh Lien
	
	Chief Accountant 
	5,410
	

	
	Do Tan Sy
	
	Connected person
	0
	

	
	Ho Thi Tho
	
	Connected person
	0
	

	
	Ho Duong Khai
	
	Connected person
	0
	

	
	Ho Khanh Linh
	
	Connected person
	0
	

	
	Ho Trong Hieu
	
	Connected person
	0
	

	
	Do Tu Cu Nhan
	
	Connected person
	0
	

	
	Do Thu Khoa
	
	Connected person
	0
	

	
	Do Huu Anh Nguyet
	
	Connected person
	0
	

	
	Do Huu Anh Nga
	
	Connected person
	0
	

	
	Do Huu Truong Giang
	
	Connected person
	0
	

	
	Do Huu Truong An
	
	Connected person
	0
	


2. Transactions of PDMRs and connected persons on shares of the listing company
	No.
	Transaction person
	Relationship with PDMRs
	Number of shares at opening period
	
	Number of shares at closing period
	Reason for increase, decrease

	
	
	
	Number of shares
	Rate
	Trading date
	Number of shares
	Rate
	

	1
	Airport Services Joint Stock Company (AGS)
	Company related to Mr. Truong Minh Hoang – Chair of Board of Directors; Mr. Ly Lam Duy – member of Board of Directors, Ms. Nguyen Thi Le Hang – Head of Supervisory Board  
	1,722,129
	21.53%
	23 Apr 2018
	1,801,939
	22.52%
	Tender offer

	2
	
	
	1,801,939
	22.52%
	18-19 Jun 2018
	4,620,000 (*)
	48.13% (**)
	Receiving dividend payment by shares and share transfer through tender offer

	3
	Airport Services Joint Stock Company (AGS)
	Company related to Mr. Truong Minh Hoang – Chair of Board of Directors; Mr. Ly Lam Duy – member of Board of Directors, Ms. Nguyen Thi Le Hang – Head of Supervisory Board  
	4,620,000
	48.13
	15 – 31 Aug 2018
	5,069,946 (***)
	52.81% (****)
	Receiving transfer


(*) Number of shares that ASG received from the share transfer through tender offer on 18 and 19 Jun 2018 was 2,457,674 shares. In addition, on 04 May 2018, CIAS made 2nd dividend payment 2017 by shares with rate of 20% (shareholder who holds 10 shares receives 02 new shares, ASG Company received dividend equivalent to 360,387 shares
(**) ASG directly owns 4,620 CIA shares (48.13%) and indirectly owns 276,000 CIA shares (2.87%) through Sai Gon Airport Services – subsidiary of ASG
(***) Number of shares which ASG received from the negotiation transfer and order-matching from 15 – 31 / 08 / 2018: 449,946 shares
(****) ASG directly owns 5,069,946 CIA shares (52.81%) and owns 276,000 CIA shares (2.87%) indirectly through Saigon Airport Service Joint Stock Company – subsidiary of ASG
V. Other notices: None
